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ABOUT THIS GUIDE

SOFTWARE AND DOCUMENT HISTORY

Date Volume | Edition | Revision | Content

August 2009 1 1 Initial release of this document

March 2010 1 1 2 Update to include changes from the
November 2009 release and the
February and March 2010 patches

May 2011 1 1 3 Update to include changes from
November 2010 release and
subsequent patches

April 2013 1 1 4 Update to include changes from the

March 2013 release of Synergy SIS
8.0.

CONVENTIONS USED IN THIS GUIDE

Bold Text

Bold Text - Indicates a button or menu or other text on the screen to
click, or text to type.

Tip — Suggests advanced techniques or alternative ways of
approaching the subject.

Note — Provides additional information or expands on the topic at

hand.

Reference — Refers to another source of information, such as
another manual or website

Caution — Warns of potential problems. Take special care when
reading these sections.
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NAVIGATION

To indicate how to find screens, this guide uses shorthand like Synergy SIS > Test
History > Student Test, which means: In the Navigation Tree (also called PAD Tree), click
Synergy SIS (if necessary to open it), then Test History (if necessary to open it), and then
Student Test.

= Synergy SIS
P Accommodations
I Attendance
b Course
P Course History
I Discipline Incident
b ESR
I Federal
b Fees
P Grade Book
b Grading
P Health
b Locker
I+ Mass Scheduling
P Parent
b Query
P Schedule
b Staff
b Student
P Student Programs
b System
= Test History
P Reports
b Setup

Jf Class Test Analysis

IE Student Test

P User Preferences
Synergy SIS Navigation Tree

If the Navigation Tree pane itself is not open, click the Tree button.

2

Tree Button

Copyright© 2013 Edupoint Educational Systems, LLC 5
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BEFORE YOU BEGIN

Before using any of the Edupoint family of software products, please make sure the
computer hardware and software meet the minimum requirements.

Caution: The Edupoint family of software does not support the use of
pop-up blockers or third-party toolbars in the browser used to access
Synergy SIS. Please disable any pop-up blockers and extra toolbars in
the browser before logging in to any Edupoint product.

6 Copyright© 2013 Edupoint Educational Systems, LLC



Chapter One Test History Administrator Guide

Chapter One:
TEST SETUP

This chapter covers:
» How to set up the objectives and scores used in tests
» How to set up a part-based test
» How to set up an objective-based test
» How to set up a test group analysis
>

How to import test results

Copyright© 2013 Edupoint Educational Systems, LLC 7
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OVERVIEW

This guide covers the setup of Test History, where the results of student tests can be
recorded. Any test can be recorded here, from state-mandated test to college entrance
exams or school-created tests.

The security options available for the Test History screens are also described here. The
companion guide, the Synergy SIS — Test History User Guide, illustrates how to enter and
modify test history information and print related reports.

The configuration of specific state-mandated tests is explained in a separate guide.

The screens described in this guide:

o The Class Test Analysis screen lists all students in a given section and displays
the results of the selected test.

Class Test Analysis

Section ID: 0013  Course Title: Env Science  School Year: 2012-2013  Description: Environmental Science

Test Analysis |
Section ID Course ID Course Title Staff Name Room Name
[0013 |sc50 | [Env Science| Blasdell W. Wendy| [124
Test Analysis Options @
Test Group Analysis Test Group Analysis Part Test Display Type
sAT v v ||Show Most R~ |

[[]Only Show Students With Results

|Scnre Type Filter @
|H\gh|ight Performance Levels @
Test Analysis for SAT [~

Anderson, Paula N.
Asturias, Jesse A. JR
Barker, Juan B.

| Beck, Cynthia L.
Bernal, Amanda N.

| Bradshaw, Gloria
Cartwright, Peter M.

s Clark, Samuel J. 04/24/2012 620 560
*| Gutright, Roger P.
V| Day, Kathy M.

Diflon, Lot K.

Edwards, Charles M. 05/26/2012 450 420

Forrest, Henry E.
Figure 1.1 — Class Test Analysis Screen

o The Student Test screen lists all tests taken by the selected student.

Student Test
Student Name: Ackley, Brian R. School: Hope High School  Status: Active  Homeroom: P-10
Student Test |_Waiver
Last Name First Name Middle Name  Sufiix ~ Perm ID Grade Gender
|ackiey |Brian R J |913048 12 v Male v
‘F\IterOpﬁons @|
Tests Add | @
. i e 00 00 . + Pa Al e
o K ame e ame - pe avel 0 oup ato Detal
v Show
09/27/2010 PSAT 4 2011 Fall Detalls
03/28/2011 Proficiency +| 2011 | ¥ | Fall Sﬁs
v Show
09/27/2011 PSAT « 011 | Fall Details
4 v Show
05/25/2012 T 4= 2011 | Fall Detalls

Figure 1.2 — Student Test Screen

8 Copyright© 2013 Edupoint Educational Systems, LLC
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IMPLEMENTATION CONSIDERATIONS

Almost any type of test results can be recorded in Synergy SIS, from state-mandated tests
to college entrance exams to course-specific assignments. These test results can then be
added to reports such as the student transcript. A list of the tests to be tracked will be
needed for the configuration, as well as the details of how the results will be reported, such
as the types of scores and the test sections.

The lookup tables that can be modified by the school district are listed below. The values
used by these tables need to be gathered before setting up the Test History screens as
outlined in this guide.

¢ Performance Level — descriptions of the possible levels of performance. This table
is used throughout most of the test screens.

o Test Type — the possible types of tests, which could be seasonally based or list
types such as college entrance.

e Test Group — to assist with analysis, tests may be grouped for comparison. This
table lists the possible groups, such as AP or college entrance.

e Test Compare Types — for reporting and analysis, this table lists the possible
comparison codes to be used.

e NCLB Proficiency Level — descriptions of the levels of performance defined by the
No Child Left Behind Act.

e Test Part Compare Types — similar to the overall test comparison code, this code
categorizes each test part for comparison.

e NCLB Type — the name of the equivalent part for NCLB.
o Pass/Fail Indicator — terms used at the district to describe a pass/fail rating.

¢ Waiver Outcome — the result of an application for a waiver or exemption.

Copyright© 2013 Edupoint Educational Systems, LLC 9
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LOOKUP TABLES

On test-related screens are several lists where pre-populated values can be selected. The
values in each list are stored in a lookup table. Lookup tables can be modified using
Synergy SIS > System > Setup > Lookup Table Definition. Some lookup tables are
considered “product-owned.” The values in product-owned tables have been hard-coded
into Synergy SIS, and cannot be changed. The other tables can be modified to match the
needs of the district.

To modify a lookup table’s values:

1.
2.

Go to Synergy SIS > System > Setup > Lookup Table Definition.

Find the table that needs to be changed by clicking a node under Lookup Table
Maintenance. Most of the lookup tables for the test-related screens are found under
the node K12.TestInfo.

Once the table is located, click the Add button to add a new code.

Hame: Performance Levels nNamespace: K1Z.Testinfo Locked: N

I~ Use Code as the State Code - all walues reported to state will be used from the lookup code and not evaluawm

Lookup Values Add

b - - ray ray ray ray ray
L =7 =7 = = = = =

FFE Falls Far Below
A Approaches

Meets

| |
=
=

< || ||| e
< || ||| e

E Exceeds
Figure 1.3 — Performance Levels Lookup Table

Set the order in which values are displayed by entering numbers in the ListOrder
column. If the numbers in the ListOrder field are the same or are all-blank, the
Code is used to sort the list, and then the Description.

Enter a code for the item in the Code column. This value must be unique.
Enter a description of the code in the Description column.

For conversion from another student records system., enter the code used in the old
system in the Other SIS column.

If appropriate, enter a start date and end date may be entered for the code in the
Status column. If a code is inactive, it shows in data already entered but it is not
available for selection for new records.

State Code, Alt Code 3, and Alt Code SIF are not needed, as this information is
not uploaded to the state. The check box at the top of the table, Use Code as the
State Code, is also not used.

10. Click the Save button at the top of the screen.

10
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Synergy SIS > Test History > Setup > Objective Setup has the following list:

Objective Setup («

Description: PO 1. Compare and order real humbers

| Objective Performance Levels |
Description

|F'O 1. Compare and arder real numbers

Performance Levels
sofun Performancelevel -
,_l_ Falls Far Below
,_’_ Approaches

Default Mastery "
20.00
40.00
60.00
50.00

L) £«

Figure 1.4 — Objective Setup Screen

o Performance Level — a list of descriptions of the possible levels of performance.
This table is used throughout most of the test screens. The lookup table is located
under K12.TestInfo, and the table name is Performance Levels.

Synergy SIS > Test History > Setup > Score Type Setup has the following list:

Score Type Setup

Score Type Setup

Raw Score Numeric Scores

Scale Score Mumeric Scores %

Grade Equivalent Murneric Scores

Mational Percentile MNumeric Scores

Mumeric Scores %

Curve Equivalent

Stanine MNumeric Scores %

Figure 1.5 — Score Type Setup Screen

¢ Alpha Numeric — types of scores (Alpha or Numeric). The lookup table is located
under K12.TestInfo, and the table name is Alpha Numeric. This table is a product-
owned table and cannot be changed.

Synergy SIS > Test History > Setup > Test Category has no lists that you can change.

Copyright© 2013 Edupoint Educational Systems, LLC 11
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The Basic Information tab of Synergy SIS > Test History > Setup > Test Definition has
the following lists:

Test Definition =
S

Test Name: ACT Schoolear: 2011-2012  Test Status: Currently In Use

Basic Information | Scores  Parts

Test Scan D Test Name School Year
9002 |acT 2011-2012  ~

Test Details )
Test Description Test Definition Code  Test Type

ACT Parts w | |Fall b

Test Level Test Form Test Group Test Name Code

L L

Test Compare Code
A4

Test Category Test Subcategory
by by

Auto Tally All Summary Parts

Hide Test In Student Test History

Figure 1.6 — Test Definition Screen

e Test Definition Code — The values in this list are hard-coded, and there is no
associated lookup table.

o Test Type — types of tests, which could be seasonally based or list types such as
college entrance. The lookup table is located under K12.TestInfo, and the table
name is Test Type.

o Test Group — to assist with analysis, tests may be grouped for comparison. This
table lists the possible groups such as AP or college entrance. The lookup table is
located under K12.TestInfo, and the table name is Test Groups.

o Test Name Code — code required for reporting in some states. The lookup table is
located under K12.TestInfo.Setup, and the table name is Test Name Code.

e Test Compare Code — for reporting and analysis, this table lists the possible
comparison codes to be used. The lookup table is located under K12.TestInfo, and
the table name is Test Compare Types.

e Calculate Scores — (objectives-based tests only) these values are not stored in a
lookup table but are hard-coded into Synergy SIS. They indicate how Synergy SIS is
to treat scores on Objective tests.

e Test Category — The values in this list are from the Test Category screen, not from
a lookup table.

o Test Subcategory — The values in this list are from the Test Category screen, not
from a lookup table.

12 Copyright© 2013 Edupoint Educational Systems, LLC
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The Scores tab of Synergy SIS > Test History > Setup > Test Definition has the
following lists:

o Score Description — scores defined on the Score Type Setup screen, notin a
lookup table.

Test Definition

Test Name” WL1802 School Year: 2011-2012  Test Status: Unlocked

Basic Information Sooresl Parts

Test Scan D Test Name School Year
476 WL1802 2011-2012 v
Test Scores

Add Show Detail | ()

Auto
Curve Equivalent

Grade Equivalent
Raw Score

Stanine

Mational Percentile
6 Scale Score b

Figure 1.7 — Test Definition Screen, Scores Tab

<l =)
milniiniinianiin| S

¢ In the detail screen, NCLB Proficiency Level — descriptions of the levels of
performance defined by the NCLB Act. The lookup table is located under
K12.TestInfo, and the table name is Nclb Proficiency Level.

Test Definition

Tact Mame ACT Gl vesr HeR2E  Tesi Smies Darreaty bs e

[

Bamc information | Sopyma | Par=

Tesi ScaniD Test Hame School Year
BT [acT MR -
Tort sy | Hiok Dot [y
1 Seora Typa Laval L] 2
CLE Profc
Balvw Stala Slosdand 350
Moals State Standad aT5
fibzws Stala Stotdand )

Figure 1.8 — Test Definition Screen, Scores Tab, Detail Screen

The Parts tab of Synergy SIS > Test History > Setup > Test Definition has the following
lists:

Test Definition

Test Hame: ACT  School Vesr 3488-340 Tan! Sator Currently bn Uns

Elasic Information | Scons | [Pana |
Tesd Stan 1D Test Name SO Year
ET= |mmmn

Ii 4 1 Englich FRaading w Language A
IF1E = Heth Waih v Msih e
Ii ] 5 Reading FRaading w Riaing -
Ii Eld Soence v Scienca -
Ii 58 Compasie i e W -
Parioamancs Leval D,*E: @
- |Wiell Bedow Standard < Fals Below

[#|Badow Starsard T¢I Mgt

| Mt Standand | Exceads

| Abwrva Etardard 4 Apemachis

#4iel) Ao Standard| 7 [ pprmached Pass

Figure 1.9 — Test Definition Screen, Parts Tab
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e Compare Code — similar to the overall test comparison code, this code categorizes
each test part for comparison. The lookup table is located under K12.TestInfo, and
the table name is Test Part Compare Types.

¢ NCLB Type — the name of the equivalent part for NCLB. The lookup table is located
under K12.TestInfo, and the table name is NCLB Types.

The Questions tab of Synergy SIS > Test History > Setup > Test Definition does not
have any lists.

The main and detail screens of the Objectives tab of Synergy SIS > Test History >
Setup > Test Definition have the following lists:

Test Definition

Test Mame= Math  School Vesr HH-H11  Teni Saks Unlcchesd

Basic Informak Searea | Pats | Cusstions | oapaetvas |
Tesd Sean 0 Test Nams Sl Ve
[1a0s0 [wain A2
(lhincirns 4]
Marlary Perfomante Level
-
Test Ohjncirms | #a | HieDetd | Crome |63
]
B Dot W LT oo |
rtomagie Lisly | O
=]

Wl Bakyw Siondard
Beikyw Standard
Whits Etandard
Abgwn Standand
Wal Albove Siandard

| |

£ £ € £/ £
= e ==

Tokal Cruestions

Test Qmestions @
nasible Test Duestiors el
CAargrararesr e Frar s

Figure 1.10 — Test Definition Screen, Objectives Tab, Detail Screen

o Mastery Performance Level and Performance Level — both fields use the same
lookup table, which contains descriptions of possible levels of performance. This
table is used throughout most of the test screens. The lookup table is located under
K12.TestInfo, and the table name is Performance Levels.

Synergy SIS > Test History > Setup > Test Group Analysis does not have any lists.

Synergy SIS > Test History > Setup > Test Group Definition has the following lists:

Test Group Definition

Group Definition |
Test Group Name Test Type
|I\‘1yr Part Test Group Part Based

Test Group Settings @
Group Logic Type Test Display Type
Must Pass Al % | |Show All v

Part Tests Add | @
51 [ tine = = |

Figure 1.11 — Test Group Definition Screen

14 Copyright© 2013 Edupoint Educational Systems, LLC
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¢ Group Logic Type - this list cannot be changed.

o Test Display Type — which of multiple scores to display. The lookup table is located
under K12.TestInfo, and the table name is Test Display Type. This table is product
owned and can’t be changed.

Synergy SIS > Test History > Setup > Test Import has no lists that you can change.

The lists on Synergy SIS > Test History > Class Test Analysis are all based on the
values in the Test Group Analysis setup.

The Student Test tab of Synergy SIS > Test History > Student Test has the following
lists:

Student Test

Student Name: Acevedo, Ashley School Hope High School  Status: Active  Homeroom: 106
| Student Test | Waiver

Last Name First Name Middle Name ~ Suffix ~ Perm D Grade Gender

\Acevedo |Ashley [ [ 1901830 10 v |Female v

Filter Options @
Admin Date Test Name 4 School Year | School Name «f Grade Test Type

A b e
Test Level Test Form Test Group Pass/Fail Indicator
v ~ Filber|
Tests [ ad |@
X el ¢ ¢ d ¢ o ¢ ¢ g |
31/ 10 v Show

| 12/31/2012 PSAT 4 | 2011 IFaH Details

Figure 1.12 — Student Test Screen, Student Test Tab

o School Year — school year during which the test was taken

¢ Grade - the student’s grade level when the test was taken

o Test Type — the type of test taken, as specified in the Test Definition
o Test Group — the test’s test group, as specified in the Test Definition

e Pass/Fail Indicator — terms used at the district to describe a pass/fail rating. The
lookup table is located under K12.TestInfo, and the table name is Pass Fail.

The Waiver tab of Synergy SIS > Test History > Student Test has the following lists:

Student Test

Student Name: Adams, Stephen J. School: Hope High School  Status: Active Homeroom: SEM

Student Test  Waiver |

Last Name First Name Middle Name  Suffic  Perm ID Grade Gender
|Adams |stephen J \ [s01622 10 v |Male v
Waiver Add
x g g & g e] &
Waiver + ||Denied s &
| Essentials| Writing 04/15/2013 04/19/2013

Figure 1.13 — Student Test Screen, Waiver Tab

Copyright© 2013 Edupoint Educational Systems, LLC 15
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e Application Type — whether the application is for a waiver or an exemption. The
lookup table is under K12.TestInfo, and the table name is Application Type. This
table is product owned and can’t be changed.

¢ Outcome Code - the result of the application for a waiver or exemption. The lookup
table is under K12.TestIinfo, and the table name is Waiver Outcome.

The Basic Information tab of the Student Test Detail screen accessed by clicking a
Show Details link on Student Test has the following lists:

Student Test Detail [«

Test Mame: Proficiency Student Name: Acosta, John A. Admin Date: 01/26/2012

_ Basic Information | Parts
Test Name Admin Date Test Sequence Grade

01/26/2012 v
Test Details @
Test Description

Test Def Code Test Type
[Parts | [Fal |

Test Level Test Form Test Group

LOther Information. @
Pass/Fail IndicatorfTest Total SOL Recovery Retakes

b
School Name Selection (%]

School Name +fMon District School

| v

NOTE: Only one selection can be made when choosing the school where the test was taken.
Figure 1.14 — Student Test Detail Screen, Basic Information Tab

e Pass/Fail Indicator — terms used at the district to describe a pass/fail rating. The
lookup table is located under K12.TestInfo, and the table name is Pass Fail.

e Non-District School — schools not in the district, at which students take courses or

tests. This list is from Synergy SIS > System > Setup > Non-District School, and
not from a lookup table.

The Parts tab of the Student Test Detail screen has the following lists:

Student Test Detail =)

Tect Hame. AIMS  reen b Ak, By C,  Spve Deke 05ERN0 |
Bal Pams |

Tesd Hams Admin Dane Grae
BME R0 [P -
Tast Fans ]

] | |

ratn Whiits Etandand w 1:0] - A
12 Reaing Aepraschus v [ - [T
13 Wirifireg Exragds - T - am

Figure 1.15 — Student Test Detail Screen, Parts Tab

e Performance Level — levels of performance. This table is used throughout most of

the test screens. The lookup table is located under K12.TestInfo, and the table
name is Performance Levels.

16 Copyright© 2013 Edupoint Educational Systems, LLC
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The Objectives tab of the Student Test Detail screen has no lists that you can change.

The Questions tab of the Student Test Detail screen has no lists that you can change.

SCORE TYPE SETUP

To define the types of scores that can be recorded for tests in Synergy SIS:
1. Go to Synergy SIS > Test History > Setup > Score Type Setup.

[heuef || cee | e | amu ey | ) By
Score Type Setup [=
Sooen Type Setup dad Show Dt I:}|

Figure 1.16 — Score Type Setup Screen

2. Click the Add button to add a new type of score, and a new blank line appears in
the grid.

Score Type Setup [

n 1 Raw Scone : Mumeiic Stofs =
Figure 1.17 — Score Type Setup Screen, Adding

3. Enter the order in which the score types should be displayed in a list in the Display
Order column. Each line must be assigned a unique number.

Enter the name of the score type in the Score Description column.

5. Select the type of score from the Alpha Numeric list. Scores can be either Alpha
Scores or Numeric Scores.

6. If the state has established a code for this score type, enter the state code in the
State Score Code column.

7. Click the Save button at the top of the screen to save the new score type. To add
additional scores types, click the Add button again and follow steps 3-7. Common
score types are Raw Scores, Scaled Scores, Curve Equivalent & Stanine.

Score Type Setup i
Ii|_‘l 1 Faw Scors Numenc Scomes %
EI El2 Scals Scoe Numenc Scones ¥
ﬂ Sl Grade Equncalant Mumenc Scoms ¥
EI 4[] FMational Percentile Numnic oo ¥
E El 5 Curve Equivalent Numéic Sooies ¥
(m[ & Stanine Numanc Scoles W
1K ELLP ipha oo L

Figure 1.18 — Score Type Setup Screen, Scores Added

Copyright© 2013 Edupoint Educational Systems, LLC 17



Test History Administrator Guide Chapter One

8.

9.

If the scores are a fixed list, the list of scores can be entered in the detail screen of
the score type. If a list of scores is entered for a score type, it displays as a list
instead of an open-entry numeric text box. To enter the list of scores, click the Show
Detail button.

Score Type Setup [=

Scodn Tygs Satup Ad | Hos Dot [

i| Grads Equraalent

£ Hational Parcsintik
= Curve Equrvalent

Click the score type on the left side of the screen.

Figure 1.19 — Score Type Setup, Detail Screen

10. To add a code, click the Add button in the Drop List Values section, and a new

blank line appears.

11. Enter a code for the score in the Score Code, and enter the name of the score in

the Description column.

12. To add another score, click the Add button again. When all the scores have been

entered, click the Save button at the top of the screen to save the scores.
Score Type Setup [=

Seadn Tygs Satup #id | Hide il | i)
CFder MUMEss 1 Apss Hamere: bumesrie Secres Sk Gows Cids

p
I
[

rade Equrvalant
Hiional Paicantik

e 1

2 stanine 2

Cuve Egquaalent
3 Almne ]

Slmng
4 stanne d

§ slmine §
5 | stanine &

slmne 7
SE] Flanine 3
ag simine 9

Figure 1.20 - Score Type Setup, Detail Screen

18
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DEFINING A PART-BASED TEST

There are two types of tests that can be defined in Synergy SIS: a part-based test or an
objectives-based test. A combined definition that tracks both parts and objectives can also
be created. A part-based test tracks student scores on the defined parts of the test. For
example, a college entrance exam such as the SAT is considered a part-based test since
the scores are reported for each part such as Math. An objective-based test tracks student
scores based on the defined objectives covered in the test. A test created by a teacher to
measure a student’s progress towards meeting a state standard for math such as
“Compare and order real numbers” would be considered an objective-based test. The
questions that address each objective are mapped in the test definition so that the
performance on each objective can be tracked.

To create a part-based test definition:

1. Go to Synergy SIS > Test History > Setup > Test Definition.

| “:‘) ‘C:D "}) | :i’,' Gl U”dﬂc*\da Status: Find | & Gy :;J‘,@
Test Definition

Test Name:  School Year.  Test Status:

Basiclnformation| Scores | Parts

TestScan D Test Name School Year

| | v

Test Details [
Test Description Test Definition Code  Test Type

| . -

Test Level Test Form Test Group Test Name Code

| | A A
Test Compare Code
b

Test Category Test Subcategory
b v

™~ Auto Tally All Summary Parts

I~ Hide Test In Student Test History

Figure 1.21 — Test Definition Screen

2. Click the Add button at the top of the screen, and a new Test Definition screen
opens.

Save Close
Test Definition

_ Basic Information |
Test Scan D Test Name School Year

w

Test Details (&
Test Description Test Definition Code Test Type

~ ~

Test Level Test Form Test Group Test Name Code
w w
Test Compare Code
w
Test Category Test Subcategory
A4 hd

Auto Tally All Summary Parts

Hide Test In Student Test History

Figure 1.22 — Test Definition Screen, Adding

Copyright© 2013 Edupoint Educational Systems, LLC 19
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10.

11

13.

14.

15.

16.

17.

Enter the name of the test in the Test Name box.

Select the School Year from the list. While the School Year records the first year
the test was in use, it can be used in any school year.

Enter a description of the test in the Test Description box.

Select the type of test in the Test Definition Code list. For a parts-based test,
select Parts.

Select a category for the test from the Test Type list. This is a district-specific code
that can be used to indicate such things as the season in which the test is
administered or a required test such as ELL (English Language Learners) or ECE
(Early Childhood Education).

Enter a description of the Test Level. This is a district-specific value that can be
used to indicate the grade level in which the test is administered, or if it is an
honors-level test.

If a form is associated with a test, the name of the form can be entered in the Test
Form box.

Select a group to assign to the test from the Test Group list. This is a district-
specific list that can be used to group together tests such as by subject or by a type
of test such as all the college entrance exams.

. Select a Test Name Code if this data is required for state reporting.
12.

Select a group of tests that can be used for comparison against the current test from
the Test Compare Code list. This is a district-specific list that can be used to group
tests together for comparison by grade level, or subject, or other type.

The Calculate Scores list is used for objective-type tests, and should be left blank
for part-based tests.

If there is an overall score that consists of a total of other test parts, this score can
automatically be calculated by checking Auto Tally All Summary Parts. The score
type must also be set to Auto Total. For more information about the Auto Total
function in the scores, see step 21 below.

If the test should not be displayed in the Student Test screen, check the Hide Test
in Student Test History box. This is primarily used for the ELL and ECE tests that
are entered in the English Language Learners screen and the Childhood
Assessments screen.

If unique identifiers for student test instances are required, check the Require
Student Test ID box. This check box appears only if configured to do so at the
district level, by means of the Display Student Test ID check box on the System
tab of Synergy SIS > System > Setup > District Setup.

Click the Save button at the top of the screen.

20
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18. Once the test has been saved, two additional tabs appear for part-based tests: the
Scores tab and the Parts tab. Click the Scores tab to define which score types are
used by this test.

Test Definition =
Terl Mama: PEAT Sovssl ves PSRN0 Teu Siaes: Cumandy in lse

Basic infarmation | [Scones | Pats
TestEcan I Tesi Hame Echool Year
L0 PSAT 20082010 =

i 1 . Raw Scam - T
Figure 1.23 — Test Definition Screen, Scores Tab

19. Click the Add button in the Test Scores grid to add a new test score type, and a
new blank line appears.

Test Definition |2
Tl Hama: PEAT Schasl Vesr MRLAND  Tead Sistes: Currandy in lise

Basic inormation | Sconea | Parts
Test Ecan D Tesl Hame Echool Year

Hoo0 PgaT 002010 v

Figure 1.24 — Test Definition Screen, Scores Tab, Adding

20. Enter the order in which the scores should be displayed in the Screen Order
column. Each number in this column must be unique.

21. Select the type of scores used by this test from the Score Description list.

22. If there is an overall score that consists of a total of other test parts, this score can
automatically be calculated by checking the Auto Total box. The Auto Tally All
Summary Parts on the Basic Information tab must also be checked for this function
to work. For more information about the Auto Tally All Summary Parts function, see
step 13 above.

23. Click the Save button at the top of the screen to save the changes.
24. To define the performance levels for each score type, click the Show Detail button.
Test Definition

Tesl Hama: PSAT Scessl Voo MRCAN0  Test Siates: Curmendy In Use

Basic inlormation | Scomes | Pats
Tesi Ecan D Test Hame Echool Year
B0 PEaT 062010 v

e

Figure 1.25 — Test Definition Screen, Scores Tab

25. Click the Add button in the Score Type Level section to add a new level for the
scores.

Test Definition [
Toceal Mame PSAT Soessl Ve MOECHIND  Tear Siares: Cismandy in Lse
Basic inlmaton | [Scomea ] Pats

Test Ecan D Test Hame Echool Year
0 PsaT 082000 >
Test Soorms. agd | Hida Detail [ (N
J P——
Soad Typs Laval [T
Buliw Siaba Standad | 260

Figure 1.26 — Test Definition Screen, Scores Tab, Detail Screen
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26.

27.

28.

29.

30.

31.

32.

33.

To measure the level against the NCLB Proficiency Level descriptions, select an
NCLB Proficiency Level from the list.

Enter the minimum score required to attain this level in the Minimum Score Cutoff
column.

To add additional levels, click the Add button for each level. When all desired levels
have been added, click the Save button at the top of the screen.

To define the parts that make up the test, click the Parts tab.

Test Definition 4
Test Hame PEAT Schoo Vear 39-HAE  Tani Saim Currently in Uss
Basic Information | Scoi@E | [Pana
TasiStan (D Tosl NamS —— Sohal Your
[eonm =T FTE I T

Perfcemance Level Ll [
Wid| Belosw Stardard | |Falls Below
Below Standard Mesis
Peals Standard Exceats
Fbrw Standand Apprmaches
Wil Abvea Etandard | Aperoached Pass

Figure 1.27 — Test Definition Screen, Parts Tab
To add a new part, click the Add button in the Test Parts grid.
Test Definition

Test Mame: PEAT Schocl e SEE-SHO  Taxt Stets: Corrandy In lee

L

Baaic mhyimnaibon | Boonas P-'u,l
Tl Sean D Tesl Hama School Yaear
300 PEAT 20352090 v

Farfsamancs Leval [ [ o
Wiell Below Standand | |Fale Below
Badosw Etandard Misils
Mesie Standard Exceads
Aborwa Standad Appitaches
Wil fbres Apprached Pass

Figure 1.28 — Test Definition Screen, Parts Tab, Adding

To specify the order in which the parts are listed in the Student Test screen, enter a
number in the Part Number column. Each number must be unique.

If there is an overall part that is a total of the scores attained in other parts, the
overall part number can be entered in the Add to Test Part column. For example, in
the grid shown below the Composite part is made up of the English, Math, Reading,
and Science parts.

English
Math
Reading

m ot n

Science

1
s
3
4
5

Composite
Figure 1.29 - Add to Test Part Example

Enter the name of the part in the Part Description column.
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34. If this part can be compared to parts in other tests, select the Compare Code for
the part from the list. This is a district-defined list specific to the parts, which is
different from the Test Compare Code that is used to compare entire tests.

35. If this part can be compared to a test part defined by No Child Left Behind, select
the NCLB Type from the list.

36. The Total Part Questions column can only be edited in the detail screen of the
parts, as outlined below.

37. Select the Performance Levels that can be selected for each part by checking the
boxes in front of each level.

38. To add additional parts, click the Add button for each part. When all desired parts
have been added, click the Save button at the top of the screen.

39. To add additional details to each test part, click the Show Detail button.

-
Test Definition l
Tt bame: PEAT Scheel Ve MR Tear Sises: Cusmenty in lse
iamic information | Scomes | (Paris |
Test Bcan D Test Hame Bchool Year
R0 PEaT L T

Poaformasca Lavel jm )
Wel Below Standard | _ Falls Below
Blalyw Siendard Wit
Wieets Standard Exveeds
Apgwe Standard Approachas
Wel Above Siandard | Approached Pass

Figure 1.30 — Test Definition Screen, Parts Tab

40. Click the Line number of the part to modify on the left side of the screen.

Test Definition
Test Mame: PBAT Schooiver ZNS-3H0  Taat Ststas: Corrandy In lan
Jaaic Imormation | Bcos | P
Tesl 3can i Tesl Hama School Year
3010 PEAT 20920iD =
Tast Pams | #id | HeeCstan |
B Destripion: Mah
1
- Tiast Paat M
jadd To Test Fart Part Descriplion Total Part Cuestions
1 Math
Tast Pan Details o)
jLong Descripion Shost Descripbon Stale Parl Code
Kath khaih
Tast Far Excaption List N
Esita filicre
T Raw Siorm
Partmance Laval [ /= ]
Wil Below Standard | |Fals Below
Bedow Exaredond Pl a5
Meais Standard Ewcreds
Bibwrad Ebardind Appioachic
el Aboree Standard | Ancimached Pass

Figure 1.31 — Test Definition Screen, Parts Tab, Detail Screen

41. To list the total number of questions for the part, enter the number of questions in
the Total Part Questions box.

42. A longer description for the part can be entered in the Long Description box. An
abbreviated name for the part can be entered in the Short Description box.
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43. If a code has been assigned to the part by the state, enter it in the State Part Code.

44. If this part does not use one of the score types defined for the test, check the box for
the score type in the Test Part Exception List section. The box for this score type
will then be grayed out for this part in the Student Test screen so the score cannot
be added for the part.

45. Click the Save button at the top of the screen.

Once a test definition has been created, most fields can be edited simply by clicking in them
and making the changes. However, to change the Test Name or School Year:

1. Click the Menu button at the top of the screen.
2. Select Edit Test Data.

(i ."ZI
al

venuv]| (9 Q) 3
Edit Test Datal

Duplicate Test |
Views Audit Detail For Test Definition}
Figure 1.32 — Editing Test Name & School Year

3. Make the changes, and click the Save button.

., Reference — Instructions on how to setup the English Language
~ Learners test and the Childhood Assessment test are covered in the
@ Synergy SIS — State Data Reporting Admin istrator Guide since these
test configurations are unique.

DEFINING AN OBJECTIVE-BASED TEST

An objective-based test tracks student scores based on the defined objectives covered in
the test. A test created by a teacher to measure a student’s progress towards meeting a
state standard for math such as “Compare and order real numbers” would be considered an
objective-based test. To setup an objectives-based test, the objectives need to be added to
Synergy SIS first before a test definition can be created.

Objectives Setup

To setup the objectives to be used in a test:
1. Go to Synergy SIS > Test History > Setup > Objective Setup.

E W || e | w azz s red | 58 O T
Objective Setup

DesgripRon

Objoctivn Perdomasco Lovels |

Destriphon

[

Parfomsance Levels krki |'3|
- [ Lina| el

=
Figure 1.33 — Objective Setup Screen
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2. Click the Add button at the top of the screen, and a new Objective Setup screen

opens.
Save Close
Objective Setup («

Description
PO 1. Compare and order real numbers

Figure 1.34 — Objective Setup Screen, Adding
Enter a Description of the objective, and click the Save button to add the objective.

Once the objective is saved, the Performance Levels that are tracked for each
objective can be defined. Click the Add button in the Performance Levels section
to add a new level.

Objective Setup
Ceseriphon. PO 1,.Compars And oroer real numbers
Ohjuctrm Pasformence Lok |
Descripion
|D¢- 1.Campars and arder real numbere

Pedommance Lovels

[ L] =

e
Figure 1.35 — Objective Setup, Adding Performance Levels

5. Select the Performance Level from the list. The Performance Levels are district-
defined, and could be a marks list or a list of below or above standards.

6. Enter the percent of questions that need to be correct to attain this performance
level in the Default Mastery % column.

7. To add additional levels, click the Add button for each level. When all desired levels
have been added, click the Save button at the top of the screen.

Objective Setup

Ceseripion. PO 1, Compars and order real nambers

Objrctive Performance Lovels |
Descriplion

[PS 1.Camgara and arder real numbers

Performanco Lovels =T =]
) "Well Below Standard b 5000
L Bl Etandand i 600D
- | Mesaiz Standard w 70.00
- | Ativa Erandang - 000
- ! "Well Bhwa Erandad w 0oL

Figure 1.36 — Objective Setup Screen, Completed
Once an objective has been created, most fields can be edited simply by clicking in them
and making the changes. However, to change the description of the objective:
1. Click the Menu button at the top of the screen.
2. Select Edit TestDefObjective Data.

Wiew Audit Detail For Objective Setup|
Figure 1.37 — Editing Objective Description

3. Make the desired changes, and click the Save button to save the changes.

Copyright© 2013 Edupoint Educational Systems, LLC 25



Test History Administrator Guide Chapter One

Objective-Based Test Definition

To setup the test definition for an objectives-based test:

1. Go to Synergy SIS > Test History > Setup > Test Definition.

o] | @ DD | 55| _rra |_uraol_aia Do | swus:Frd | & R )@
Test Definition

Test Name:  School Year.  Test Status:

Basic Information | Scores | Parts
Test Scan D Test Name

School Year

| | N
Test Details
Test Description Test Definition Code Test Type

| v v

Test Level Test Form Test Group Test Name Code

| | v -

Test Compare Code
v

Test Category Test Subcategory
b v

™~ Auto Tally All Summary Parts

I~ Hide Test In Student Test History

Figure 1.38 — Test Definition Screen

2. Click the Add button at the top of the screen, and a new Test Definition screen
opens.

Save Close
Test Definition

_ Basic Information |
Test Scan D Test Name School Year

v
Test Details
Test Description Test Definition Code Test Type

~ ~

Test Level Test Form Test Group Test Name Code
w

Test Compare Code
w

Test Category Test Subcategory

v

Auto Tally All Summary Parts

Hide Test In Student Test History

Figure 1.39 — Test Definition Screen, Adding
Enter the name of the test in the Test Name box.

Select the School Year from the list. While the School Year records the first year
the test was in use, it can be used in any school year.

Enter a description of the test in the Test Description box.

Select the type of test, Parts, Objectives, or Objectives and Parts, from the Test
Definition Code list. For an objectives-based test, select Objectives.

7. Select a category for the test from the Test Type list. This is a district-specific code
that can be used to indicate such things as the season in which the test is

26 Copyright© 2013 Edupoint Educational Systems, LLC



Chapter One Test History Administrator Guide

10.

11

13.
14.

15.

16.

17.

18.

administered or a required test such as ELL (English Language Learners) or ECE
(Early Childhood Education).

Enter a description of the Test Level. This is a district-specific value that can be
used to indicate the grade level in which the test is administered, or if it is an
honors-level test.

If a form is associated with a test, the name of the form can be entered in the Test
Form box.

Select a group to assign to the test from the Test Group list. This is a district-
specific list that can be used to group together tests such as by subject or by a type
of test such as all the college entrance exams.

. Select a Test Name Code if this data is required for state reporting.
12.

Select a group of tests that can be used for comparison against the current test from
the Test Compare Code list. This is a district-specific list that can be used to group
tests together for comparison by grade level, or subject, or other type.

Select how the scores for each objective should be calculated from the Calculate
Scores list. Scores can be set to Calculate Objective Scores based on the
answers entered for each questions, or Manually Update Objective Scores so the
objective scores are manually entered if not all questions are multiple choice.

Since Auto Tally All Summary Parts is only used for part-based tests, this box
should be left unchecked.

If the test should not be displayed in the Student Test screen, check the Hide Test
in Student Test History box. This is primarily used for the ELL and ECE tests that
are entered in the English Language Learners screen and the Childhood
Assessments screen.

Click the Save button at the top of the screen. Two additional tabs appear for
objective-based tests: the Questions tab and the Objectives tab.

Click the Questions tab to define the questions on this test.

Test Definition

Test Hame AFt doesslCee dn0-t Teu Siates: Uakicked
Test Scan 1D ‘ Srhool Year

[19058 [t A0 -
Tolal Quesions
10

| Test Question =1
] =] 2l |
Figure 1.40 — Test Definition Screen, Questions Tab
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19. Enter the number of questions on the test in the Total Questions box, and click the
Save button at the top of the screen. A line for each question is added to the Test
Question grid.

Test Definition t
TeEn A AP Soheel Vaar WL Tew Sunes: Uniseked
Bamic information | Ceetioss | C5jecires
Test Stan |0 Test Hame Schoal Wear
10050 At [ood2gn =
Tolal Quesions
10

= | 3| 00| = O B 6P| e

=

Figure 1.41 — Test Definition Screen, Questions Tab, Grid Populated

20. Enter the correct answer for each question, either numeric or alpha, in the Answer
column. The Test Part column is only used for combination tests that have both
parts and objectives.

oL r
Test Definition
Teslt Hame: At School Yesr: HI-H1  Texi Sek Uniocked.
Bz ik a | Dbgsctae
Teal Scan I Tesl Hame Hhool Year
{1z lan 002011 v

Figure 1.42 — Test Definition Screen, Questions Tab, Answers Completed
21. Click the Save button at the top of the screen to save the answers.
22. Click the Objectives tab.

Test Definition

Test hame: At School Vear: Urincked

3

Baai: inksimnatisn | Qusstion

Teal Sean 1D Tesl Name Sehool Year

[1ma lan W02

Gtjecilves Seiup ¢
Pastery Perormance Level

Exx; ey w

] M)

Figure 1.43 — Test Definition Screen, Objectives Tab
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23. To add objectives one at a time, click the Add button in the Test Objectives
section. The Find TestDefObjective screen opens.

Find | Close | Eee::| Clear Selection |

Find: TestDefObjective

Find Criteria ("]
Obijective Description

[
_ Search Resultsl

Find Result (6]

Figure 1.44 — Find TestDefObjective Screen
24. Enter all or part of the objective name in the Objective Description box.

25. Click the Find button at the top of the screen. All objectives meeting the criteria
entered are displayed.

C e Doose Cseet ) cir seecion
Find: TestDefObjectiv

Find Criteria ("]
Objective Description
_ Search R It: |

Find Result (]

| PO1 - Compare and order real numbers
PO2 - Identify properties of real number system

Figure 1.45- Find TestDefObjective Screen, Finding & Selecting

26. Click the Objective to add and click the Select button. The objective is added to the
Test Objectives grid.

Test Definition [«

Test Name: Math EXxam  School Year: 2008-2009 Test Status: Unlocked

Basic Information ~ Questions | Objectives
Test Scan D Test Name School Year
10063 Math Exam 2008-2009

v

Objectives Setup
Mastery Performance Level
Meets Standz b

@

add ShowDeta\m Chooser ﬁ
|

Test Objectives
% |
I 1 PO1 - Compare and order real numbers

Figure 1.46 — Test Definition Screen, Objective Added

27. To add multiple objectives at one time, click the Chooser button. The Chooser
screen opens.

Find Select

Chooser
Find Criteria
Objective Description

Add Selected Row(s) > | Add All Row(s) >>

Search Results |
Find Result (&}

[ Selected Items Q]

| EEEC |

Figure 1.47 — Chooser Screen
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28. Enter all or part of the objective name in the Objective Description box and click
Find. All objectives meeting the criteria entered are displayed in the Find Result
section.

Chooser

Objective Description

AddSclectedRon(s) > | AddAlRow(s) 5> |

_ Search Resuhsl
Find Result ] Selected Items (%]

1| PO1 - Compare and order real numbers
1 POZ - Identify properties of real number system |

Figure 1.48 — Chooser Screen, Finding Objectives

29. Click multiple objectives by holding the Shift key down while clicking, and then click
the Add Selected Row(s)> button. To add all of the objectives listed, click the Add
All Row(s)>> button. The selected rows are transferred to the Selected Items grid.

Find Select

Choo%er
Find Criteria (%]
Objective Description
I Add selectedRow(s) > | [ Add AlRowls) >> I
_ Search Resuhsl
Find Result [«] Selected Items

’T | PO1 - Compare and order real numbers
[ =1 | Po2 - Identity properties of real number system |

Figure 1.49 — Chooser Screen, Selecting ltems

30. Click the Select button, and all of the objectives in the Selected Items grid are
added to the Test Objectives grid.

Test Definition

Teeal hame: &R Sonool e 38201 Tes! S Uniooted

e

Basic imymatian | Questions | H 1

Test Ecan D Test Mame School Year
o] Yt 0
Otectives Sulup i

Masiery Pericrmance Lovel
Meats Stands w

| e 2 PO 3 Mdenily piopenias of fedl iumber Sysioms

Figure 1.50 — Test Definition Screen, Objectives Tab, Objectives Added

31. To define which performance level indicates that the students have mastered the
objective, select the performance level from the Mastery Performance Level list.
This list is defined by the district.

32. Click the Save button at the top of the screen.
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33. To match each objective to a group of questions, click the Show Detail button and
click the Line number of the objective to define on the left side of the screen.

Test Definition

Tl Wame: ARl Gonool Year: JA8-H41 Test Bt iiniooked

Basic Queshions Oy |
Texl Scan D Test Name School Year
WEY ‘A M0 -
Objectivis Saup [H
Masiery Ferormance Level
Feste Standy '
Tt Dbspectives | Add | deOeinit | Choazer |
i 1 Cwfawik: Mrwrure Coizf Vel
ﬂz Performance Levels == ]

TN IE] v Seiow maneoes n

e Geiw ancar - [

'i ezt Slandard o a

[ — - 0

[ T—T—— 1

| Total Cuestons

Test Questions 2
i‘mmm-u-m

Farararar sl e 7r8ar ol 4o

Figure 1.51 — Test Definition Screen, Objectives Tab, Detail Screen

34. Select the questions that apply to the objective by checking the boxes in front of the
questions in the Test Questions section.

35. Click the Save button at the top of the screen, and the Total Questions box shows
the number of questions checked off.

Test Definition

Tt hame: AR Bonool Year: B30T Tesi Bimbes Uniooked

Basic inlormation | Qusstions | [Obfociives |

Te=tEcan IO Tesl hame Echool Year
1063 it 201 =
Salup [
Mastery PEMOFManCe Level
Mesis Stands W
Tast Objaciivis #id | HideDetal | chosser |
i 1 Cofucdk M Cuiaff Vakan |
EJ Pesfnrmasce Lovels [

ICIE] et Bl Sareiand

(AR ERE!
B

‘&#ﬂdr\d

Fossibie Tes CUEsaons] sy
FiraFar4Fer e T aFoF 1o

Figure 1.52 — Test Definition Screen, Objectives Tab, Detail Screen
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36. Note that all of the defined performance levels have been added by default to the
Performance Levels grid. To define the number of questions that need to be
answered correctly for the objective highlighted to attain each performance level,
enter the number of questions in the Minimum Question Cutoff column. To enter
the cutoffs automatically, click the Default Minimum Cutoff Values button.

Test Definition
Tl Mame: Al Bonood vear 282091 Test B Undooked

Anmic inlarmation | Questions | [iGbjacies |
Te=t Ecan IO Tesi Kame Echool Year
[mea n 02011 =

Dibpectivas Satiip ]
Mastery Perlormance Level
et Stands #

Tt Olbjactives bl | Hie Detad | Chooser ||

Toial Quesiions
o

Tast Quastions [F]
Possibie Tes! Quasions ey

WA 2RAr 4AREC BT &R AR 10

Figure 1.53 — Test Definition Screen, Objectives Tab, Detail Screen

37. To add a performance level, click the Add button to add a new line and select the
Performance Level from the list in the new line.

38. Click the Save button at the top of the screen.

Once a test definition has been created, most fields can be edited simply by clicking in them
and making the changes. However, to change the Test Name or School Year:

1. Click the Menu button at the top of the screen, and select Edit Test Data.
wens] @@ |5

Edit Test Dat ‘
Duplicate Test |
Wiew Audit Detail For Test Definitionf

Figure 1.54 — Editing Test Name & School Year

2. Make the changes, and click the Save button.
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DEFINING A COMBINATION TEST

Tests can also be defined as both objectives and parts-based. To define an objectives and
parts based test, use the instructions above for both types of tests. Select Objectives and
Parts as the Test Definition Code on the Basic Information tab, and all four types of tabs

are displayed: Scores, Parts, Questions, and Objectives.

Test Definition

Tesl Hame: MMB  Sceeel vesr Mm-2001 Tes Sl Usiecked
Basic ind jon | Scores | Paris | Ouestoss | Ohbgscires

Test Bcan D Test Hame B hoad Year
110060 Fiah 011 v

Teat Dutails

Test Descnplion Test Defintion Code  Test Type
dath Enirance Exam Cityectves and Fasts = (Spang 1+
Tost Lewnl Tirs Fom TSl LowUp

-

Tl Compan Coda Calflate Soongs

AuRo Tally Al Summary Pars

Hide Test in Student Test Hetony

w Calolyie Dbgeve oo k'

Figure 1.55 — Test Definition Screen, Objectives & Parts

The only setup needed for a combination test that is different from the parts or objectives

setup is found on the Questions tab. In the Test Part column, select the Part that belongs

to each question from the list.

Tast MAMme MBEh  Gohool Year M40 291 Tesi B iniooked

Easc Information | Scores | Parts | [iwsetionn | Ctproties
Tesi Scan |0 Tesi Hame Bchodl Year
|10 [Waath 210-2011 =

Tulal Quessons

10

0 3 Flectl Husthsars
2] -
A A
(] c Floal Humbars
54 E Feal Humbam
[ & 5
o 8
A ] Rleal Humbars
ol E
10 E

Figure 1.56 — Test Definition Screen, Questions [ab
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COPYING A TEST DEFINITION

Since setting up a test definition can be somewhat complex, it can be helpful to copy an
existing definition if the new test is similarly configured. To copy an existing test definition:

1. Find the test to copy in the Test Definition screen using either the Scroll buttons or

Find mode.

e G (Y| 556 |

|J.ﬂ'.||DIhh|

i

Test Definition

sucAny | 28 Gy =)
L4

L.

Test Hame. MEDH  Gonool vear 102811 Tes! Bake Unicoked

- Caloulsbs Thrwciva Sooran -

Aulo Tally Al Summary Pars

Hide Test In Eoudent Test Hslory
Figure 1.57 — Test Definition Screen

2. Click the Menu button, and select Duplicate Test.
menu~]| (9 @D ) | &5 |

Duplicate Test

View Audit Detail For Test Definition]
Figure 1.568 — Menu Options, Test Definition Screen

B I jom | Sicares

Test Scan |0 Test Mame Skl Year

10080 [Westh W11

Tast Danails [
Test De=cripion Test Dedinfon Code  Test Type

Wiih Entrance Exam Cisjactieee and Parls % |Spmg (%

Test Leve Test Form Test Group

Test Compare Code Caloulale Econes

3. The Duplicate Test Definition screen appears with the current test’s information.
Enter a new Test Name and Test Description for the new test, and change any

other information as needed.

e | oo |

Duplicate Test Definition

. Basmiz In 1
Test Scan (0§ Test Mame School e
| Math AN0201 =

[ Test Desaits

CEEALE Test Type
Pdalh Endrante Exam Sping v
TestLevel  TestForm  Tesl Geoup
Test Compans Ciode

s

Ao Tally All Summary Paris

Hide Test In Edudenit Test HElory

Figure 1.59 — Duplicate Test Definition Screen

4. Click the Save button, and then modify any test information needed for the new test.
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TEST GROUP ANALYSIS

Creating a test group for analysis allows teachers and other school personnel to get an
overview of students’ scores on a particular test by section quickly. The test groups defined
are displayed in both the Class Test Analysis screen and in the TEACHERVUE software.

To setup a test group for analysis:

1. Go to Synergy SIS > Test History > Setup > Test Group Analysis.

Test Group Analysis °

Tt Ganniip Msaldynia |
ame

Group Crder

Tent finnlysin Ganup Pasts [
ol [ e o

Figure 1.60 — Test Group Analysis Screen

2. Click the Add button at the top of the screen to add a group. A new Test Group
Analysis screen opens.

< Save !CIose

add | Bhaw Daiai |3

]

Test Group Analysis («
Mame Group Order
Al |

Figure 1.61 — Test Group Analysis Screen, Adding

3. Enter the Name of the test group, and assign the group an order number in the

Group Order box. If multiple tests are setup for analysis, they appear in the order
entered in the Group Order box.

Click the Save button at the top of the screen.

Click the Add button in the Test Analysis Group Parts section to add a new line.
Add enough lines for each part of the test to be analyzed.

Test Group Analysis («

Test Group Analysis |

MName Group Order
\E 1

Test Analysis Group Parts (z Add !)Shuw Detail | @
5 D~ gl
[ Reading 1

I WWriting

[ Math

Figure 1.62 — Test Group Analysis Screen, Adding Parts

6. Enter the Name of each part. To indicate the order in which the parts should be
displayed, enter the Order number for each part.

7. Click the Save button at the top of the screen to save the parts.
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8. Finally, each test analysis group part needs to be mapped to the corresponding test
part. To map the test part, click the Show Detail button.

Test Group Analysis [
. Tmt Gaoup Asebysis |
Hame Group Crder
ARG
Teest finatysis Geoup Pasts. add | Hica Cstall [(3
Wiiting Pam Tews |
Hath hiame HONSE oreCaumn
Rusading Fleadineg v

Figure 1.63 — Test Group Analysis Screen, Show Detail

9. Select the part to map on the left side of the screen, and click the Add button in the
Part Tests section. The TestGroupAnalysisPartTestDetail box opens.

Save Close:
TestGroupAnalysisPartTestDetail

Test Name 4 Test Part GU

]

Figure 1.64 — Test Group Analysis Part Test Detail Screen

10. To select the test to be used in the analysis, click the gray arrow next to the Test
Name field. The Find: Test screen opens.

Find | Ciose | ekt | Clear Selection |

Find: Test
Find Criteria
TestName

[a

TestType  TestLevel TestForm Test Group
=l

]

| Search Results |
Find Result %]

Test Leval Test Farm

) igure 1 .6 - ind Test Screen

11. Enter the criteria by which to find the test, and click the Find button. Tests may be
searched for by name, type level, form, or group.

Find pse || select || clear selection |

Fnd. Test

Find Criteria
Test Name Test Type Test Level Test Form Test Group

“l

Ia\

Search Resultsl
Find Result Q>

AIMS Spring
AIMS10 [Fal 11 lo | |

Figure 1.66 — Find Test Screen, Selecting
12. Click the desired test under Search Results, and then click the Select button.
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13. Select the part of the test that corresponds with the part in the test group analysis
from the Test Part GU list.

Save Close
TestGroupAnalysisPartTestDetall &

Test Mame 4 Test Part GU
AlMS Reading A

Figure 1.67 — Test Group Analysis Part Test Detail Screen

14. Click the Save button at the top of the screen, and the test and part description are
listed in the detail screen of the Test Group Analysis.

Test Group Analysis &
Teeaf Gaoup Asabysis |
Hame Group Order
B
Teat Analysis Gaoup Pasis Y I g Dielail | 0¥
|I.‘ll'lllll-j P Tess |
Math Hame HighSc oreCalumn
Reaing Feading -
Crder
Port Tests add |y
i o o
BRE - Feading 4

Figure 1.68 — Show Detail, Test Group Analysis Screen
15. Select the score type to be shown in the High Score Column.

16. Repeat steps 8-15 for each part of the test to be analyzed.

TEST GROUP DEFINITION

The Test Group Definition screen is used to group tests that can meet the graduation
requirements needed for districts using Verified Credit. These test groups are selected and

processed through the Student Course History Verified Credit Update screen. To create
a new Test Group Definition:

1. Go to Synergy SIS > Test History > Setup > Test Group Definition.

Test Group Definition («

| Group Definiti |

Test Group Mame Test Type

[ v

Test Group Settings @
Group Logic Type Test Display Type

by by

Part Tests ad | Q
[ tine| =l = |

Figure 1.69 - Test Group Definition Screen
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2. Click the Add button at the top of the screen. A new Test Group Definition screen
opens in a separate window.

E=

Test Group Definition

Test Group Marme Test Type

b

Figure 1.70 — Adding a Test Group Definition
Enter a name for the test group in the Test Group Name field.

Select the Test Type that will be used in the group. This can be either Part-Based
or Objective-Based.

Click the Save button at the top of the screen.

Once the new definition has been saved, select the Group Logic Type from the
Test Group Settings. For a student to meet the requirements of the test group, they
can either be required to attain a passing score for all tests in the group is Must
Pass All Test Rules is selects, or be required to pass just one test if Must Pass
One Test Rule is chosen.

Test Group Definition C

| Group Definiti |
Test Group Name Test Type
IUC Eligibilty - ACT Part Baged +

Test Group Settings (]
Group Logic Type Test Display Type
Must Pass Al v | |Show Highest Score v

Part Tests Add
¢ [ne| =l =l |

Figure 1.71 — Test Group Definition Created

7. The Test Display Type determines which test is displayed if the student has taken
the chosen tests multiple times. Select Show Most Recent to show the test most
recently taken, Show Highest Score to show the test with the highest score, Show
Highest Perf Lvl, Most Recent to show the test with the highest performance level
or the most recent, Show Highest Perf Lvl, Highest Score to show the test with
the highest performance level or the one with the highest score, or Show All to
display all tests.

8. Click the Save button at the top of the screen to save the changes to the Group
Logic Type and Test Display Type.

9. To select the tests that are part of the group, click the Add button in the Part Tests
grid.
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10. The Test Requirement Part Definition screen opens. To select the test, click the
gray arrow next to Test Name. The Find: Test screen opens.

Save Close
Test Requirement Part Definition [«

| Test Requirement Info |
Test Name 4 Part Adimin Begin Adrnin End

b

Score Criteria
Score Type Test Req Min Score
b«

OR

| Passing Performance Levels

Performance Level el

" Falls Far Below I Approaches I Meets [ Exceeds
OF

[ Pass/Fail Options

[Pass Fai oy

[Pass [ Fail

Grade Options
Grade Begin Grade End

« “

Figure 1.72 — Test Requirement Part Definition Screen

11. To find the test definition, enter search criteria and click the Find button. The test
definitions meeting the criteria appear in the Find Result grid.

Find ‘ Close ‘ Se\ect‘ Clear Selection |

Find: Test

Find Criteria
Test Mame Test Type Test Level Test Form Test Group

I Al
| Search Resuhsl
Find Result

Figure 1.73 — Find: Test Screen
12. Click the name of the test to add, and click the Select button.

Find | Close | Sa\ect| Clear Selection |

Find: Test

Find Criteria
Test Name Test Type Test Level Test Form Test Group
| v

act ~||

Search Resulis |
Find Result

| ACT with ‘writing Fall
Figure 1.74 — Selecting the Test
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13.

14.

15.

16.

17.

18.

19.

20.

Select the Part name from the list.

Save Close
Test Requirement Part Definition &

| Test Requirement Info |
TESt Name 4= Part Adrmin Begin Admin End

ACT with ¥riting| |Composite

Score Criteria (o]
Score Type Test Req Min Score

Raw Score v | [24]

OR

|Passing Performance Levels (&
[Ferfarmance Level [Tl

I Falls Far Below [ Approaches I weets [ Exceeds

OR

[ PasstFail Options Q)
Pass Fail[ el

" Pass " Fail

Grade Options (&

Grade Begin Grade End

L L

Figure 1.75 — Completed Test Requirement Part Definition

To filter the tests’ eligibility by date range, enter the beginning date in the Admin
Begin field. Enter the last date in the Admin End field. This filters tests based on
the date the student took the test as entered in the Student Test screen. These
dates may also be selected at the time the test group is processed in the Student
Course History Verified Credit Update screen.

Specify the Passing Criteria that will be used for this test part. Three types of
criteria may be used: score-based, performance Level, or pass/fail. If more than one
passing criteria is defined, the student is considered passing if they meet at least
one of the types of the criteria defined. They do not have to match all defined criteria
types.

To define the passing criteria using the score, select the Score Type from the list.
The score types are defined during the Test History set up in Synergy SIS > Test
History > Setup > Score Type Setup. Enter the minimum passing score in the
Test Req Min Score box.

To define the passing criteria using the Performance Level, check boxes in the
Performance Level section for all performance levels that are considered passing.

To define the passing criteria using Pass Fail, check the boxes in the Pass Fail
section that are considered passing (usually just the Pass box).

To specify the grade or ranges of grades to which this requirement applies, select
the beginning and ending grades from the Grade Begin and Grade End lists. For
example, the test may need to be passed by the end of the 10" grade so the
beginning grade would be 11 and the end grade would be 12.

Click the Save button to save the test part requirement definition.
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21. To add another test to the group, click the Add button again and repeat steps 10-20.

Test Group Definition («
| Group Definiti |
Test Group Mame Test Type
[uc Eligibilty - ACT/ZAT Part Based v
Test Group Settings @
Group Logic Type Test Display Type
Must Pass Al % | Show Highest Score v
Part Tests [ & |O
x =] gl |
I ACT with YWriting 4= Composite 4= Faw Score=25
u SAT 4= Reasoning Raw Score=580

Figure 1.76 - Completed Test Group Definition
22. To edit the passing criteria for the tests, click a link in the Description column.
23. To edit the test definition, click a link in the Test Name column.

24. To edit the name of the test group or the test type, click the Menu button and select
Edit TestGroup Data.

pen=]| @ @ )
|Edit TestGroup Data
|Wiew Audit Detail For Test Group Definition|
Figure 1.77 — Menu, Test Group Definition

o
L = |
1 ave
Eal

graduation requirements, please see the Synergy SIS — Course History

@z Reference : For more about Verified Credit and its use in calculating
Administrator Guide and the Synergy SIS — Course History User Guide .

IMPORTING TEST RESULTS

If you receive test results in electronic files, you can import them in two ways:

¢ Using the Test Import screen. See instructions below.
e Using the Generic Data Conversion software. See instructions in the Synergy SIS -
Data Conversion Guide.
To import test results through the Test Import screen:

1. Create a test import definition with details about the file containing the results and
about how to bring data into Synergy SIS.
In many cases, you will then use the same test import definition each time you
receive results for the corresponding type of test.

2. Upload the file, and import the test results.
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To create a test import definition:

1. Go to Synergy SIS > Test History > Setup > Test Import.
| @ @ @ | g;—j | Find | Undo | Add ‘ Delete | | glidate Test Import Definition | Status: Ready | @ %E}@.
Test Import

Test ImportDeﬁnitionl Import Files | Translate

Test Import Definition Name Test Name 4 File Layout Type

[ v

Import Options D
« Scores Per Row + Replace Type

I—Parl Filter Column

[ Part Fitter Start

[ Part Filter Lengtn

Test Import Definition (&

w Delimiter

| Custom Delimiter

™ Has Header Row

| Total Length of Row

| Total Number of Columns

| Test Date Column
I Test Date Start
| Test Date Length

+ Test Date Import Type

P Test Date Default

Test Filter Column

l—
| Test Filter Start
l—

Test Filter Length

| Test Filter Value

Grade Level Column

| School Code Column
I School Code Start
| School Code Length

Grade Level Start

—
—
—

Grade Level Length

—
—
—

Pass/Fail Column
Pass/Fail Start

Pass/Fail Length

Student Lookup Definition D
SIS Number Column SIS Number Start SIS Number Length State Number Column State Number Start State Number Length
‘ Student Validation Information @|
Row Definition @

.abled
Pa he Part Des Des

ptio

re
D

ptio

Figure 1.78 - Test Import Screen

2. Click the Add button at the top of the screen. A new Test Import screen opens.

Save Close

Test Import

Test Import Definition Name

Test Name 4 File Layout Type

]

Figure 1.79 - Test Import Screen, Adding an Import Definition

3. Enter a Test Import Definition Name.

4. Click the gray arrow next to Test Name. The Find: Test screen opens.

Hope High School (2012-2013 - Show only active)

Find | Close | £=.=.::| Clear Selection |

User: Admin User

Find: Test

Find Criteria

Q@

Test Name

Test Type Test Level

Test Form

Test Group

Search Results |

Find Result

Line|Test Name :ﬁ Test Level Test Form Test Group

Figure 1.80 - Find: Test Screen

Q

42

Copyright© 2013 Edupoint Educational Systems, LLC




Chapter One Test History Administrator Guide

Enter search criteria, and click the Find button.
Click the desired test in the Find Result grid, and click the Select button.

. In the File Layout Type list, select whether the input file has character-delimited
fields or fixed field lengths.

Save Close
Test Import
Test Import Definition Name Test Name 4 File Layout Type
AG25X1 | v
Delimited

Fixed

Figure 1.81 - Test Import Screen, Selecting File Layout Type
Click the Save button.

Enter appropriate data. Which fields appear depends on the File Layout Type of
the test import definition and on your selections in various lists.

e Scores Per Row — whether scores are all in one row or each in its own row.

o Part Filter Start — For a fixed layout, if the test has multiple parts, the position in
the row where the part to import starts.

e Part Filter Length — For a fixed layout, if the test has multiple parts, the length
of the field that starts the part to import?

e Part Filter Column — For a delimited layout and one row per score, if the test
has multiple parts, which column starts the part to import.

¢ Replace Type — whether existing data is updated or replaced.

e Delimiter — If the import file is a delimited file, the delimiter used.

e Custom Delimiter — If Delimiter is User Defined, the custom delimiter.
¢ Has Header Row — Check the box if the test import file has headers.

o Total Length of Row — For a fixed layout, the total characters in a row.

o Total Number of Columns — For a delimited layout, the number of columns in
the data file.

e Test Date Import Type — date to use as the date of the test.

o Test Date Default — if Test Date Import Type is Default to Value, the date to
use.

e Test Date Column — For a delimited layout, if the test date is contained in the
import file, the column in which it appears.

o Test Date Start — For a fixed layout, the position in the row where the date of
administration starts.

o Test Date Length — For a fixed layout, the length of the date.

e Test Filter Column — For a delimited layout, if more than one test is included in
the file, which column starts the test to import.
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Test Filter Start — For a fixed layout, if more than one test is included in the file,
the position in the row where the test name starts.

Test Filter Length — For a fixed layout, if more than one test is included in the
file, the length of the field that contains the name of the test to import.

Test Filter Value — If more than one test is included in the file, the name of the
test to import.

Grade Level Column — For a delimited layout, the column number where the
student’s grade level is stored.

Grade Level Number Start — For a fixed layout, the position in the row where
the grade level starts.

Grade Level Number Length — For a fixed layout, the length of the grade level.

School Code Column — For a delimited layout, the column where the school
code is stored.

School Code Number Start — For a fixed layout, the position in the row where
the school code starts.

School Code Number Length — For a fixed layout, the length of the school
code.

Pass/Fail Column — For a delimited layout, the column where the pass/fail
indicator is stored.

Pass/Fail Start — For a fixed layout, the position in the row where the pass/fail
indicator starts.

Pass/Fail Length — For a fixed layout, the length of the pass/fail indicator.

SIS Number Column — For a delimited layout, the column where the SIS
number for the student is stored.

SIS Number Start — For a fixed layout, the position in the row where the
student’s SIS number starts.

SIS Number Length — For a fixed layout, the length of the SIS number.

State Number Column — For a delimited layout, the column where the state ID
for the student is stored.

State Number Start — For a fixed layout, the position in the row where the
student’s state ID starts.

State Number Length — For a fixed layout, the length of the state ID.

Last Name Column - For a delimited layout, the column where the last name of
the student is stored.

Last Name Start — For a fixed layout, the position in the row where the where
the student’s last name starts.

Last Name Length — For a fixed layout, the length of the last name.

First Name Column — For a delimited layout, the column where the first name
of the student is stored.

44
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¢ First Name Start — For a fixed layout, the position in the row where the
student’s first name starts.

¢ First Name Length — For a fixed layout, the length of the first name.

¢ Birthdate Column — For a delimited layout, the column where the birthdate of
the student is stored.

e Birthdate Start — For a fixed layout, the position in the row where the student’s
birthdate starts.

o Birthdate Length — For a fixed layout, the length of the birthdate.

10. In the Row Definition grid:
e Check and uncheck boxes in the Enabled column to include and exclude data.
e For afixed layout, enter the Start position and the Length of each score field.
e For a delimited layout, enter Column number of each score field.

11. Click the Save button.

12. Optionally, configure translation of raw scores to defined performance levels or to
pass and fail:

a. Click the Translate tab.
Test Import

Test Import Definition | Import Files || Translate |
Test Import Definition Name Test Name + File Layout Type
|State Standards Test AGIIX1 | Delimited hd

Translate Performance Level Add | @

= kv <
a Falls Far Below

1

2 Approaches
3 Meets
4

Exceeds

£ s =

=
=
=
Tr

anslate Pass/Fail Add | @

= =
= =

Fail

1

2 Fail
3 Pass
4

Pass

bad
u
u
F
u

L] 2

Figure 1.82 - Test Import Screen, Translate Tab

b. For each score to translate, click the Add button in the appropriate section,
enter the score in the Translate Value column, and select the performance
level or pass/fail value.

13. Click the Save button.
14. Click the Validate Test Import Definition button.
| ':{() ':C:D ':>:>) | | Add | Delete | | S Validate Test Import Deﬁniﬁoaz

Test Import

Figure 1.83 - Test Import Screen, Validating a Test Import Definition

u’.',?ﬁl
*.
Eal

A message indicates whether additional setup is required or the test import
definition is valid.
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To upload a results file and import the results:
1. Go to Synergy SIS > Test History > Setup > Test Import.
2. Click the Import Files tab.

Test Import
Test Import Definition  Import Files | Translate
Test Import Definition Name Test Name 4= File Layout Type
|State Standards Test |AGoox1 | Delimited  ~
File To Import | Add | show Detail |
[ = T

Figure 1.84 - Test Import Screen, Import Files Tab
3. Inthe File To Import section, click the Add button.

4. Click the Browse button, locate and select the test results file, and click the Upload
button.

Attach document

Steps To Upload Image:
1) Click Browse and select the file you wish to upload
2) Click Upload

Figure 1.85 - Attach Document Screen

5. Click the Import File button.

Test Import
Test Import Defintion  Impeort Files | Translate
Test Import Definition Name Test Name 4= File Layout Type
|State Standards Test |AG09X1 | |Delimited v
File To Import [ Add | Show Detail | @
% ¢ | | " fuame gt [worrie

A~ 4

- 04/03/2013 State Test User @
13:35:00 Results xisx Admin

Figure 1.86 - Test Import Screen, Importing a File

Once a test import definition has been created, most fields can be edited simply by clicking
in them and making the changes. However, to change the Test Import Definition Name or
File Layout Type:

1. Click the Menu button at the top of the screen.
2. Select Edit TestimportDef Data.

o] (@ @
Edit TestImEurtDef Datal

View Audit Detail For Test Import
Figure 1.87 — Editing Test Import Definition Name and File Layout Type

)
> |
L 9 )

3. Make the changes, and click the Save button.
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Chapter Two:
SECURITY

This chapter covers:
» Security nodes for the test history screens
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Security for the screens discussed in this guide is defined by two options: the PAD
Security screen and the Security Definition screen. Both screens are found under
Synergy SIS > System > Security. How each of these screens works and how security is
defined is covered in detail in the Synergy SIS - Security Administrator Guide. This chapter
outlines where security is defined in the Security Definition screen.

OBJECTIVE SETUP SECURITY

The adding and editing of objectives in Synergy SIS > Test History > Setup > Objective
Setup is controlled by this security node:

K12.TestInfo.Setup.TestDefObjective
The Performance Levels grid of the screen is controlled by this security node:

K12.Testinfo.Setup.TestDefObjLevel

Objective Setup ]
Desciiplion PO 1 .Compane and order real numbsers

Oibjective Perfoemance Levels |
Descriplion

PO 1 Compare and order raal rumisens
Podamance Levels A &7

I wat Batw Standant
£ Balow Standard

v
| v
I wacts Stardar w oo
| v
) | w

L] Aaove Standard
B Wl Alove Siandam 4000

Figure 2.1 — Objective Setup Screen

SCORE TYPE SETUP SECURITY

The main part of Synergy SIS > Test History > Setup > Score Type Setup is controlled
by this security node:

K12.TestInfo.Setup.TestScoreDefinition

Seore Type Setup =

[ Steaw Caai [ ]

&l 1 Hirw S e MNumenc Scoes
e 2 Scale Score MNumenc Scoes
S Grads Equneslant Mumanc Scoms

£la Maional Parcanbls Mumarnic Scoms
5 Curm Equivaleni Mumadic Sooes
6 Stanine Humaric Scoms
7k ELLP Algha Eoois

Figure 2.2 - Score Type Setup Screen

€lg e lete gl
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The detail screen of each score type, the Drop List Values, is controlled by this security
node:

K12.Testinfo.Setup.TestScoreDefintionDrpVals

Score Type Setup [

Seesin Tygss Satup #d | Hide Detal |3

sarir 2
Elasin 3
stanira 4
wlanis &
slarr &
slarins T
slanira B
slanina §

Figure 2.3 - Score Type Setup Screen, Detail Screen

The following security node does not provide a visible change in security on the screens:
e K12.TestInfo.Setup.TestScoreDefintionUl

TEST DEFINITION SECURITY

Each tab in Synergy SIS > Test History > Setup > Test Definition is controlled by a
different security node or nodes. The Basic Information tab is controlled by this security
node:

K12.TestInfo.Setup.Test

Test Definition =
Tost Mame MEER  Gorool vesr M1 Tes! Baka Uniooked
" B It X froms | Parts | Cuestions | Ojacties
MHame School Year

[10060 |Waih AM0-2011 -

Tast Details [=|
Test Descrplion Test Defnilion Code Test Type

Math Enfrance Exam Oipecives and Pats + | Sping =

Test Level Tesl Form Tesl Group

Test Compare Code Calculale Ecores

- Calculsdy Thjmcies Scoren b

Aulo Tally All Summary Parts

Hidk= Test In Ehudent Test Hislony
Figure 2.4 — Test Definition Screen, Basic Information Tab
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The main screen of the Scores tab is controlled by this security node:

K12.TestInfo.Setup.TestScoreType

Test Definition k
B bnlomalol | Seprga] Jats | Cusstions | Objeciies

Tesl Scan 0 TeSvyeme Senoo! Year

[10aa Muh 003011 =

Figure 2.5 - Test Definition Screen, Scores Tab, Main Screen

The detail screen of the Scores tab is controlled by the node:

K12.TestIinfo.Setup.TestScoreTypelLevel

Test Definition =

Test Mame: Maih  School vess BHO-EHA  Tast Sisten: Uniccked

Baic lyimalion | Seomea] Pats | Cusdlisn | Objsctes
Tl Bean 10 Tl Mame Sl Year
(10060 Muh MG -

Figure 2.6 — Test Definition Screen, Scores Tab, Detail Screen

The main screen of the Parts tab is controlled by two security nodes. The Test Parts
section at the top is controlled by this security node:

K12.TestIinfo.Setup.TestPart
The Performance Level section at the bottom is controlled by this security node:

K12.Testinfo.Setup.TestPerformancelLevelList

Test Definition

Test Mame MIth  Schoo Vear HAE-HA1  Tani Sius nincked

Blasic Inforalion ﬁlc'}.uuluu- Dibpactosis
Test Sean 1D Tes! Hame

7w

11050 [aain |ob0011 =

L Fals Bolow

| Bl Standand

ClMests
_|Meais Standard _IEwceads
e Standand 1 Approaches
|l Bl Stardad '_.-"I hied Pass

Figure 2.7 — Test Definition Screen, Parts Tab, Main Screen
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The detail screen of the test parts is controlled by two security nodes. The Test Part and
Test Part Details sections are controlled by the same security node that controls the Test
Parts section in the main screen:

K12.TestIinfo.Setup.TestPart
The bottom section, the Test Part Exception List, is controlled by this security node:

K12.TestInfo.Setup.TestPartScoreExcept

Test Definition
Tesl Name: Math Schzolves AHO-AHY Tt Sistas: Uniocioed
Bk bk Ecoras | [Pasis| Quastions | Objectivis
Teegl Sean D Tiesl Mama Sehoi Year
[1D6a Main T T TR
Tast Pans | g | Hide Dot |G
Pam Descriphon: ngiish
acdd To Test Part  Part Description Tolal Far Quesions
English
Tast Past Datails
JLong Description Shorl Description. Siate Fart Code
Tast Pas Exception List
Exaplions
Wal Balow Standwd | | Falls Balow
Bakiw Standand Maits
Werets Sandand Exprede
Asowe Standard Approachas
Wal Above Standand | | Agpraached Pase

Figure 2.8 — Test Definition Screen, Parts Tab, Detail Screen
The Questions tab is controlled by this security node:

K12.TestInfo.Setup.TestQuestion

Test Definition =

Test Mams Math Schoo Vess HARHA1  Tesi Sake Sniccked

Basic Information | Scons | Pt Cuesiions | Yifcses
TesiStan D Tes) Hame N Senool Year
[1aps0 [main Frr T TR

Tolal Quesiions

1y G
[ = &
El 3 i
4 C
Bl 5 E
[ &3 A
o B
= =
B E
[BEE] 1o c

Figure 2.9 — Test Definition Screen, Questions Tab
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The main screen of the Objectives tab is controlled by this security node:

K12.TestInfo.Setup.TestObjective

Tast Definition [

Tex| Name: Maih  Schosl vess 3HO-3HH Tt Sisfoa: Usieckad

Bk kymaiion | Scomis | Pars | Oussbio wl
Tesl Scan D Test hame TS Senonl Year

[1D6a Fdan Mot v

Cibjectives Setup a
Masiery Pariomance Lavel

Figure 2.10 — Test Definition Screen, Objectives Tab, Main Screen

The detail screen of the Objectives tab is controlled by two security nodes. The
Performance Levels section at the top is controlled by this security node:

K12.TestIinfo.Setup.TestObjectiveLevel
The Test Questions section at the bottom is controlled by this security node:
K12.Testinfo.Setup.TestObjectiveQuestion

Test Definition

Test Mame: Math  Schoo Vear H4-H41  Tasi Saim U

Busic Infoemation | Scond | Pots | O iores @i

Test Stan D Test Mams é Sehool Yiear
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Figure 2.11 — Test Definition Screen, Objectives Tab, Detail Screen

The following security nodes do not provide a visible change in security on the screens:
o K12.TestInfo.Setup.TestObjectiveLevelUl
o K12.TestInfo.Setup.TestDefinitionUl
o K12.TestInfo.Setup.TestQuestionDetailUl
o K12.TestInfo.Setup.TestPartDetailUl
o K12.TestInfo.Setup.TestQuestionObjective
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TEST GROUP ANALYSIS SECURITY

Synergy SIS > Test History > Setup > Test Group Analysis is controlled by three
security nodes. Adding, deleting, and editing the test groups are controlled by this security
node:

K12.TestInfo.Setup.TestGroupAnalysis
The Test Analysis Group Parts section is controlled by this security node:

K12.Testinfo.Setup.TestGroupAnalysisPart

Test Group Analysis »

[ETTTEL

Figure 2.12 — Test Group Analysis Screen
In the detail screen of each part, the Part Tests section is controlled by this security node:

K12.Testinfo.Setup.TestGroupAnalysisPartTest

Test Group Analysis [
_ Tast Gresp Analysis |
Hare Group (noer
AN 1
Tl Asaskysis Growp Pars | A | HoeDe |Q
Wriing Part Tests |
Wath Ham HighScomsColumn
Feaading Reasiag .
Cngher

Figure 2.13 — Test Group Analysis Screen, Detail Screen

The following security node does not provide a visible change in security on the screens:
o K12.TestInfo.Setup.TestGroupAnalysisPartTestUI
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CLASS TEST ANALYSIS SECURITY

Synergy SIS > Test History > Class Test Analysis is controlled by this security node:
K12.Testinfo.ClassTestAnalysisGrid

However, since the data in this screen is not editable, this has a negligible effect.

Class Test Analysis
Seclion I 1077 Coema The: Am Govd  Scheool vas 3H0-23HH  Cuacrpion Americss Govmmmant

. Tost dmabynis |
Section D

oy ) Comve T Sl s .. SR WG

Tast Asabysis Options [
Test Group Analysts Test Group Anakysis Part Test Display Type
AW = | Aeading | Show Al -

|Onky Srow Sudents Wilh Resals

Scora Typa Filler

A
Highligh! Parlarmancs Levls
T

Figure 2.14 — Class Test Analysis Screen

The following security nodes do not provide a visible change in security on the screens:
o K12.Testinfo.ClassTestAnalysisUI

o K12.TestInfo.ClassTestAnalysisPerformanceList

o K12.TestInfo.ClassTestAnalysisScoreTypeFilter
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TEST GROUP DEFINITION SECURITY

Synergy SIS > Test History > Setup > Test Group Definition is controlled by the security
node:

K12.TestIinfo.Setup.TestGroup

Test Group Definition («

Group Definiti |
Test Group Mame Test Type
IUC Eligibilty - ACT/SAT Part Based +

Test Group Settings @
Group Logic Type Test Display Type

Must Pass A1 % |Show Highest Score v

Part Tests [ g |
% gl & |
I AT with Writing 4 Composite + Eaw Score=25

I SAT & Reasoning « Raw Score=580

Figure 2.15 — Test Group Definition Screen

The K12.TestInfo.Setup.TestGroupTest node controls the Part Tests grid and most of
the Test Requirement Part Definition screen.

The K12.Testinfo.Setup.TestGroupTestDetail node also controls the test name, part,
admin begin, and admin end fields on the Test Requirement Part Definition screen.

save | Close
Test Requirement Part Definition («
Test Requirement Info |
Test Name + Part Adiimin Begin Adimin End
3
Score Criteria (&

Score Type Test Req Min Score

£

OR

| Passing Performance Levels &

Performance Level [Ty
I~ Falls Far Below I Approaches I Meets I Exceeds
OR

[ Pass/Fail Options (&
Pass Fall e

" Pass I” Fail

Grade Options Q)

Grade Begin ~ Grade End
A A

Figure 2.16 — Test Requirement Part Definition Screen

The K12.TestInfo.Setup.TestGroupTestPerfList node controls the Passing
Performance Levels section on the Test Requirement Part Definition screen.

The K12.TestInfo.Setup.TestGroupTestPassList node controls the Pass/Fail Options
section on the Test Requirement Part Definition screen.

The following security nodes do not provide a visible change in security on the screens:
o K12.TestInfo.Setup.TestGroupUI
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TEST IMPORT SECURITY

Synergy SIS > Test History > Setup > Test Import is controlled by the security nodes:

K12.Testinfo.Setup.TestimportDef
K12.Testinfo.Setup.TestimportDef
K12.Testinfo.Setup.TestimportDefFile
K12.Testinfo.Setup.TestimportDefFileLog
K12.Testinfo.Setup.TestimportDefRow
K12.TestIinfo.Setup.TestimportDefTeanslatePassFail
K12.Testinfo.Setup.TestimportDefTranslatePassFail
K12.TestInfo.Setup.TestimportDefTranslatePerfLvl
K12.TestInfo.Setup.TestimportDefUl

Details will appear in the next update of this guide.
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STUDENT TEST SECURITY

Synergy SIS > Test History > Student Test is controlled by this security node:

K12.Testinfo.StudentTest
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Figure 2.17 — Student Test Screen

This security node also controls the Basic Information tab of the detail screen of each test.

Student Test Detail
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Figure 2.18 — Student Test Detail Screen, Basic Information Tab
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The Parts tab of the detail screen is controlled by this security node:

K12.TestInfo.StudentTestPartGrid

Student Test Detail =
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Figure 2.19 — Student Test Detail Screen, Parts Tab
The Objectives tab of the detail screen is controlled by this security node:

K12.TestInfo.StudentTestObjective

Student Test Detall [«

Test Name: Math Exam_ Student Name: Abhott, Billy C.  Admin Date: 05/14/2009

Basic Infarmatioy Objectives I Cluestions ~ Parts

Test Name Admin Do Grade
Math Exam| 05/14/2003 12 v

Test Ohjectives Show Detail | ()
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PO1 - Compare and order real numboers Meets Standard

Figure 2.20 — Student Test Detall Screen Objectives Tab

The detail screen of each objective on the Objectives tab is controlled by this security
node:

K12.TestInfo.StuObjTestGrid

Student Test Detail [
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Figure 2.21 — Student Test Detail Screen, Objectives Tab, Detail Screen
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The Questions tab of the detail screen is controlled by this security node:

K12.TestInfo.StuTestQuestionGrid

Student Test Detail [«

Test Mame: Math Exam Student Mame: Abbott, Billy C.  Admin Date: 05/14/2009

Basic Information Objective< Questions IDParts

Test Name Admin Date Grade
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[ B B N

N c c v

EL: B D i
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Figure 2.22 — Student Test Detail Screen, Questions Tab

The scores for the ELL and Early Childhood Educations tests, as outlined in the state data
reporting guide, are controlled by the node K12.TestInfo.StudentTestPartScore.

The following security nodes do not provide a visible change in security on the screens:

K12.TestInfo.StudentTestDetailUl
K12.TestInfo.StudentTestUI
K12.TestInfo.TestQuestionObjUl
K12.TestInfo.StudentTestPart
K12.TestInfo.StudentTestWaiver

TEST HISTORY REPORTS SECURITY

While report security options are available on the Security Definition screen, it is
recommended to use only the PAD tree security to control access to reports.
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